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Leasing Proposal Request 

LEASING PROPOSAL REQUEST 

Agency, Office Name Department of Correction 

Principal Use 
Office/Warehouse/Other 

Office 

Employee Headcount at 
Premises 

18 

Transaction Number 17-01-909 

 

 Desired Alternates 
Accepted 

Service Area and Boundary 
Requirements 

Madison Co. with a preference to Jackson City limits. 
No 

Parking Requirements 48 Spaces Requested 
 
The parking provided shall include handicap parking to 
meet the relevant code requirements. 
 

No 

Usable & Rentable 
Contiguous Square Footage 

9,800-10,400 USF  
10,800- 11,400 RSF 
Proposals with square footages having a 5% deviation (up 
or down) will not be considered an alternate. The State 
intends “contiguous” to mean space that is adjacent 
including floors below or above. The actual square 
footage will be determined by programming and space 
planning.  
 

Yes 

Special Buildout and Other 
Specifications 

See Schedule 1 attached.  
Yes 

Term Length 5 yr. Yes 

Commencement Date TBD Yes 

Termination Options Termination for Convenience No 

Terms and Conditions As set forth in Pro Forma Lease. A copy of the Pro Forma 
lease form can be found by visiting 
https://www.tn.gov/generalservices/article/prospective 

Yes 

Utility, Services and Other 
Costs 

The State is asking for a gross lease. 
Yes 
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Leasing Proposal Request 

Communications:  

Interested parties must direct all communications regarding this procurement to the RFP Coordinator, 

who is the State’s official point of contact.  Email is the preferred form of communication. 

Name:Nickie Smith 
Phone Number: 615-532-7475 
Email: RFP.Coordinator@tn.gov 
 
Submittal Deadline and Format: 

The completed “Lease Proposal Form” (Section II) must be submitted as follows no later than 1:00 P.M 

(insert time CST) on March 3, 2017: 

Submittals must be received via either: 
Email: RFP.Coordinator@tn.gov 
 
Or  
Printed copy to: 
Department of General Services/STREAM 
Attn: Nickie Smith 
William R. Snodgrass Tennessee Tower 3rd Floor  
312 Rosa L. Parks Avenue, Nashville, TN 37243  
Phone: 615-532-7475 
 
Method of Evaluation: 

Please refer to the State of Tennessee Real Estate Asset Management Division website for the 

complete document, which describes the proposal evaluation method, by using the following link: 

https://www.tn.gov/generalservices/topic/lease-management.  

 

Disclaimer of Subjectivity: 

Proposers should understand and accept that by responding to this solicitation they are willingly 

participating in a process that may consist of some degree of subjectivity. Proposers should be aware 

that the proposal determined to best meet the needs of the State may not necessarily be the lowest 

cost proposal.  

Protest Process: 

Any protests or appeals of proetest pursuant to this Proposal Request or the Notice of Intent to Award 

shall be handled in accordance with the SBC By laws, Policy and Procedure Item 18. 
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Leasing Proposal Request 

SCHEDULE 1 

Special Build Out Specifications: 

Space Needs Analysis Report 
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Leasing Proposal Request 

 

1. Parking: Paved and striped parking for a minimum of 48 vehicles.   Preference for separate 

personnel parking for up to 18 vehicles leaving 30 open-access vehicle spots for clients.   

 

2. Other terms specifically requested by User Agency and included in the SNA (which is 

attached hereto and a part hereof):  Security configuration which includes the following: 

 

i. Electronic Door buzzer 

ii. 2 separate waiting rooms 

iii. Interview rooms 

iv. Hoteling cubicles 

 

 


